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Koaekc 3Tukm u ¢j1y:ke0HOr0 noBeieHNs pA00OTHUKOB
®enepanbHOIO rocyAapCTBEHHOTO OIOPKETHOTO YUPEKICHUS HAYKU
«MHcTuTyTa 3eMHOM Kopbl Cubupckoro otaenenus Poccuiickoit akagemMun
HAyK»

«13K CO PAH»

. O01mme mos10KeHus

1.1 Hactrosmuii Kogekc 3TukM W Ciy’)kKeOHOro TMOBeJeHUsS pPaOOTHUKOB
(manee — Kogekc) denepaibHOr0 rocy1apCTBEHHOIO OO/I)KETHOTO HAYYHOTO
yupexaeHuss  «MHcTuTyTa  3eMHOM  KOpbl  CHOMPCKOTO  OTHCTeHUs
Poccuiickon akanemuu Hayk» @I'BHY «U3K CO PAH» (manee — YupexaeHue)
OCHOBaH Ha nojoxeHusax Koncturymuu Poccuiickoii @enepaunn, OenepanbHOro
3aKOHA OT 25 nexabps 2008 r. Ne 273-03 «O npoTUBOCUCTBUU
KOppYIIKUW», a TakKe YCTaHABJIMUBAIOUIUX B  OTHOIICHHH pPaOOTHUKOB
VYupexaeHus OrpaHuyeHus, 3ampeTbl W OO0A3aHHOCTH HUHBIX (enepaibHbIX
3aKOHOB, HOPMATUBHBIX NPaBOBbIX akTOB lIpesmnenra Poccuiickonn Denepanuu,
[IpaButenscTBa Poccniickonn Penepannn, Apyrux HOPMATUBHBIX ITPABOBBIX AKTOB
Poccuiickonn denepannu, BHyTPEHHUX PETYJISATUBHBIX JTOKYMEHTOB YUpEKICHUS,
a Takke Ha OOIIEeNPU3HAHHBIX HPABCTBEHHBIX MPUHIIAIIAX U HOPMaX POCCUUCKOTO
oO0IIIecTBa U TOCYyAapCTBa.

1.2. lTonoxennst Komekca pacmpocTpaHSIOTCS Ha BCE CTPYKTYpHBIC
MOJpa3ACICHUs Y YpEKIACHUA.

1.3. 'paxnanun Poccuiickoii denepanun, MOCTymamIuid Ha paboTy B
VYupexaenue, 0053aH 03HAKOMUTbHCS C ToJiokeHusaMH Kozekca u cobmoaaTh ux B
MPOLIECCE CBOEU JIESATEIBHOCTH.

1.4. Kaxxnpiii  pabGOTHUK ~ YUpexJeHus  JOJDKEH MNpPUHUMATh  BCE
HEOOXOAMMBbIE MeEphl Uil COOJIOJeHUs TOJoKEeHUU Hacrtosmero Kopekca, a
KOKIbIN TpaxknaHuH Poccuiickoit ®eneparu BIpaBe OXUIAATh OT pabOTHUKA
VYupexaeHusi TOBEJICHUSI B OTHOIICHUSX C HUM B COOTBETCTBUU C MOJIOKEHUSIMU
Hactosimero Koxgekca.

1.5. Henvto Kopekca siBisieTCS yCTAaHOBJICHHE 3THUUYECKUX HOPM U TMPABUII
CIIy>k€OHOTO MOBEACHUSI PAOOTHUKOB Il TOCTOMHOTO BBIITOJIHEHUSMHA UMH CBOEH
poeCcCUOHANBHON ESITEIbHOCTH, & TAK)XKE COJNCUCTBUE YKPEIUICHUIO aBTOPUTETA
VYupexaenus, obecrieueHue eIMHbIX HOPM MOBEACHHS paOOTHUKOB.



1.6. Kogekc cuyxut ocHOBOM aisi (HOpMHpPOBAHUS JOKHOM Mopanu B
KOJJICKTHBE, YBAXXHUTEJIHHOIO OTHOIICHUS K JCSATEIbHOCTH YUPEXKICHHS B
OOIIECTBEHHOM CO3HaHUH, a TAKXKE CIOCOOCTBYET MOBBIIICHUIO OOLIECTBEHHOTO
CO3HaHUS M HPABCTBEHHOCTH PaOOTHUKOB, KX CAMOKOHTPOJISI.

1.7. Kogekc  mpu3BaH  TOBBICUTH  3((PEKTUBHOCTH  BBIMIOJIHEHUS
pabOTHUKAMU Y UpPEkKACHHUS CBOUX JOKHOCTHBIX 00S3aHHOCTEM.

1.8. 3nanne u cobmonenue pabotHukom Yupexnaenus Konekca sBisercs
OJTHMM W3 KPUTEPUEB OLICHKU KAuyecTBa €ro nmpodeccHoHAIBbHON JeATeIbHOCTH U
CITy>K€OHOTO MOBEJCHUS.

1.9. Hacrosimuii  Komeke mMOIEKHUT OIMyOJIMKOBaHUIO Ha OQHIIMAILHOM
caiite YupexaeHus B MHPOPMaIMOHHO-TEIICKOMMYHUKAIIMOHHON ceTu THTepHeT.

1. OcHOBHbIE NPUHIUIIBI M PABUJIA CJIYKE€OHOT0 MOBEIeHUS
PadOTHUKOB Y4YpeKIeHnsI

2.1. PaGotHukn  YUpeXICeHHS, CO3HaBas  OTBETCTBEHHOCTh  Iepe
rocyJ1IapCTBOM, OOIIIECTBOM M TpakJjaHaMu, 00sI3aHbI.

2.1.1. UCTIONMHATh  JOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M  Ha
BBICOKOM MPOQeCCHOHAIBHOM YPOBHE;

2.1.2. cobmonath TpeOoBaHUS 3aKOHOJATENbCTBA Poccuiickoit denepannn
1 BHYTPEHHHX PETYJIATUBHBIX JOKYMEHTOB Y UpEKICHHS;

2.1.3. OCyIIEeCTBIIATh CBOIO JAEATEIBLHOCTH B Mpe/eiaX CBOUX MOJHOMOYHHN U
MOJIHOMOYHUM Y UPEKICHUS,

2.1.4. ipu WCTHOTHEHWH MAOJDKHOCTHBIX OOS3aHHOCTEM HE OKa3bIBaTh
OPEINOYTEeHUsI KaKUM-IHO00 NMPOQPEeCCHOHAIbHBIM WM COLHAIBHBIM TpyIHIaM H
YUPEXKACHUSIM, OpraHu3alusM, ObITh HE3aBUCUMBIMU OT BIUSHUS OTIEIBHBIX
JOJDKHOCTHBIX JIML M aIMUHUCTPATUBHOTO JABJICHUS;

2.1.5. cobmonath  COIMANBHYIO  CIPaBEUIMBOCTE W PABHOMPABHO
pacrnpenensaTh CoLuajgbHble pecypchl C LEJIbI0 pacliupeHus BbIOOpa U
BO3MOXKHOCTEH IS BCEX KOHTPAreHTOB, B TOM YHCIIC, UISI HEUMYIIHNX, COIIHATEHO
YSI3BUMBIX U APYTHUX JIML, OKa3aBUINXCS B TPYJIHOM )KU3HEHHOMN CUTYalluy;

2.1.6. uckmr04aTh JICHCTBUS, CBSI3AaHHBIC C BIUSHUEM KaKUX-THOO JTUYHBIX,
UMYIIECTBEHHBIX ((DMHAHCOBBIX) W WHBIX HMHTEPECOB, IMPEMSATCTBYIONUX
JT0OPOCOBECTHOMY MCITOJTHEHUIO TOJIKHOCTHBIX 00SI3aHHOCTEH;

2.1.7. cobmomath NpH  HWCIOJHCHHH  JIOJDKHOCTHBIX — 00SI3aHHOCTEH
YCTaHOBJICHHBIC (ejiepalbHbIMU 3aKOHAMHU, UHBIMA HOPMATHUBHBIMU IMPABOBLIMU
aktamMu Poccuiickon @enepanuu U YUpeKICHUS OTPAaHUYCHUS U 3alPETHI;



2.1.8. coOmroaTh HEUTPATLHOCTD, MCKIIOYAIONTYI0 BO3MOXKHOCTH BIIUSHUS
Ha CIYXKCOHYIO JEATCIBHOCTh PCIICHHH TMOJUTHYECKHX IapTHi, HHBIX
OOIIECTBEHHBIX 00BEINHCHHUIM;

2.1.9. cobmomaTh HOPMBI  CIY)KEOHOM W MpodeccCHoHaabHONW ATHKH,
TpaBuJja JIeIOBOTO MOBEJACHUS U OOIICHNUS,

2.1.10. mposABNAT, KOPPEKTHOCTh W BHUMATEIBHOCTh K TpakJaHaM U
JOJDKHOCTHBIM JIUIIAM TIPU CITYy’)KEOHBIX KOHTaKTax ¢ HUMU; MPUHUMATH MEPHI 10
HEIOMYIIEHUIO JTF000H BO3MOKHOCTH BO3HUKHOBEHUSI KOH(DINKTA HHTEPECOB;

2.1.11. He pomyckaThb KOPPYNIMOHHOTO TIOBEJIEHHUS, B TOM YHCIE
BO3/IEP’KUBATHCS OT MMOBEJAEHUS, KOTOPOE MOKET BOCIPUHUMATHCS OKPYKAIOITUMU
Kak oOelaHue WiIM NpPeIOKEHUE Aaud B3ATKU JIMOO Kak coryiacue MPUHATH
B3ITKY, WJIM KaK IpockOa (HaMeK) O Jade B3ATKH, a TaKKe NMPOTHUBOJEHCTBOBATh
JHOOBIM MPOSIBICHUSIM KOPPYIIUMU U IIPOYUM 3JI0YIIOTPEOIECHUAM B Y UpEKACHUY;

2.1.12. yBeiOMJISATh JTOJDKHOCTHOE JIMII0 YUpEeXACHHUS MO MpOQPUIaAKTUKE
KOPPYIIIMOHHBIX W WHBIX MPaBOHAPYIICHWH, OpPTaHbl IMPOKYpaTypbl W WHBIE
dbenepaibHble TOCYJIAPCTBEHHBIE OpPraHbl 000 BCEX Ciydasx oOpalieHus K HUM
KaKuX-TH0O JIMII B TEISIX CKJIOHCHHS K COBEPIICHUIO KOPPYMIIMOHHBIX
paBOHAPYIICHUH;

2.1.13. He3aMeNIUTENbHO  YBEJOMIISAITH ~ CBOETO  HEMOCPEACTBEHHOTO
PYKOBOJUTENA, a TaKK€ JOJDKHOCTHOE JIMLIO YUpEeXJIEHUs MO NpouIaKTUKE
KOPPYNIIMOHHBIX W WHBIX TMPABOHAPYIICHWNW O CTaBIIMX HW3BECTHBIMHU (aKTax
KOH(QJIMKTA MHTEPECOB M KOPPYINLHUOHHBIX MPOSBICHUN B YupexIeHUH,
00CTOSAITEBCTBAX M JEUCTBUSX (0Oe31eicTBUU) paOOTHUKOB YUpPEKICHUS H
TPETbUX JIUIL, TOCIHYKMBIIUX WJIA CIIOCOOHBIX TOCITYKUTh MNPUYUHAMHU
BO3HUKHOBEHUSA B YUpPEKIACHUH KOH(IMKTA WHTEPECOB W/HIM KOPPYIIIMOHHBIX
OpOSIBICHUM, a TakkKe O TNPUYUHEHUH (BO3MOXKHOM IPUYMHEHHH) Bpeaa
Yupexienuro;

2.1.14. noBOIUTH O CBEACHUS HEMOCPEICTBEHHOTO WM BBIIIECTOSIIETO
pyKoBoauTENs UHGOPMALIMIO O TOM, YTO KaKOe-I10O0 JIUIIO MpeajaraeT paboTHUKY
YupexIeHus COBEPLINTh HE3aKOHHBIM, HENPaBOMEPHBIM WJIM IPOTUBOPEYALIUN
TpeOOBaHUAM K CIIY)K€OHOMY IOBEACHUIO IMOCTYNOK WM KaKUM-THOO HHBIM
o0pa3oM HapymuTh 3aKOHOAATENbCTBO Poccuiickoit depepanyii ¥ HACTOSIIIHMA
Konekc, o m0OBIX CTaBIIMX M3BECTHBIX (paKTaX B OTHOIIEHWU COBEPIICHHBIX
aM00 TOTOBSAIIUXCS TPABOHAPYIICHWH CO CTOPOHBI JIPYyTUX pPabOTHHUKOB
VYupexknenust (ecau wumeromasica uHpopManus He TpeOyeT yBeIOMIICHUs
COOTBETCTBYIOIIETO PYKOBOAMTENS corjlacHo moxamyHkram 2.1.13. u 2.1.14.
HACTOSAIIETo ab3ala);

2.1.15. He pasriamarh W HE HCIOJIb30BaTh HEHAICKAIUM 00pa3oM
CBEICHUsA, OTHECEHHBIE 3aKOHOAATENbCTBOM Poccuiickon @enepaunu K
CBEJICHUSAM KOH(MUICHIIMAIILHOTO XapakTepa U CIyXeOHyr uH(opManumo



(CBGI[GHI/IH OI'paHUYCHHOI'O paCHPOCTpaHeHI/IH), a TaK)KC MHBIC CBCACHMA, CTABIIIHNC
HN3BCCTHBIMU B CBA3H C UCIIOJTHCHUCM TPYAOBBIX O65[33HHOCTCI>'I;

2.1.16. He nomycKaTh OKa3aHWUS BO3JICUCTBHUA Ha CBOMX KOJUIET B HENSIX
NPUHSATHUS TPOTUBO3aKOHHOTO U (UJIM) HEOOOCHOBAaHHOTO PELICHHUS;

2.1.17. Bo3epkuBaThCcsl OT TMOBEACHHS, KOTOPOE MOIJIO OBl BBI3BATH
COMHEHHE B JOOPOCOBECTHOM HCIIOJIHEHUU TPYJOBBIX OOS3aHHOCTEH, a TakKkKe
u30eratb KOHQIUKTHBIX CUTYallMi, CHIOCOOHBIX HAHECTH YIIEepO pemyTalu WiH
aBTOPUTETY PAOOTHUKOB YUPEXKICHUS U/ NI Y UPEKICHUIO;

2.1.18. He  gomyckaTh  TPOSIBICHUN  Qopmanu3mMa,  BBICOKOMEPUS,
HEYBaXXUTEJIHHOTO OTHOUICHUS K 3aKOHHBIM MPOCh0aM U TpeOOBaHUSIM TPaKIaH B
CBSI3U C UCIIOJTHEHUEM TPYIOBBIX 00SI3aHHOCTEH;

2.1.19. Bo3niepkMBaThCA OT TMYOJUYHBIX BBICKA3bIBAHUM, CYXXIECHUU W
OIICHOK B OTHOIICHWH YUPEKICHHUSA, €CIU OTO HE BXOIUT B OOS3aHHOCTH
pabOTHHKA;

2.1.20. cobmonath KOHPUACHIIMATHPHOCTh HH(POPMAIMK O KOHTpAarcHTe,
KacarolIeiicsl YCIOBUM €ro >KU3HEACSITENbHOCTU, JTUYHBIX KAdyeCTB U MpoOJeM,
MIPUHUMATH MEPHI IS €€ 00eCIICUeHNUST;

2.1.21. He UCcToIb30BaTh CIIY)KEOHOE TOJIOKEHHE IS OKa3aHMs BIMSHUS Ha
NEATEILHOCTh TOCYTAPCTBEHHBIX OPTAHOB U OPTaHOB MECTHOTO CaMOYIIPaBIICHUS,
OpraHM3alliii, JOKHOCTHBIX JIMI[, TOCYAapPCTBEHHBIX W MYHHUIMIAIbHBIX
CITy’KallliX MPHU PEIICHUH BOIIPOCOB JINYHOTO XapaKTepa;

2.1.22. yBOXXHTEIHBHO OTHOCUTHLCS K JICITCIIBHOCTH IIPEACTABUTEIICH CPEACTB
MaccoBoil nHpopManu o UHGOPMUPOBAHHIO 00IIECTBA O paboTe YupexaeHus,
a Tak)Ke OKa3bIBaTh COJICUCTBUE B TMOJYYCHUHU JIOCTOBEpHON uH(MOpManuu B
YCTaHOBJICHHOM TTOPSIKE;

2.1.23. NIOCTOSIHHO CTPEeMUThCA K OOECHEeYeHHI0 KaKk MOXHO Ooree
3¢ (HEKTUBHOTO ¥ SKOHOMHOTO PACTIOPSKEHUS (PMHAHCOBBIMHU CPEICTBAMH, MHBIM
UMYIIIECTBOM, MaTEPUATLHO-TEXHUUYECKIUMU U IPYTUMH pecypcamMu Y UpexacHus;

2.1.24. He UCTIOIL30BAaTh UMYIIIECTBO YUPEKICHUS B IENSIX, HE CBSI3aHHBIX
C MCIIOJIHEHHEM TPYAOBBIX OOS3aHHOCTEH, a TakKe HE MepenaBaTh €ro B TaKUX
LEJISIX UHBIM JIULAM;

2.1.25. cobmroath  mpUHOUNBI W TpeOOBaHWS,  YCTAaHOBJICHHBIE
OenepanbHbiMu 3akoHaMu OT 18 o 2011 r. Ne 223-D3 «O 3akynkax TOBapoOB,
paboT, yCcIyr OTHENbHBIMU BUJAMU IOPUIWYECKHUX JHUI» U OT S5 ampens 2013 T.
Ne 44-D3 «O xoHTpakTHOU cUcTEME B cpepe 3aKymnmoK TOBAPOB, padOT, YCIYT IS
o0OecrieueHnusT TOCYJApCTBEHHBIX W MYHHUIIMNAIBHBIX HYXXI» W U3JIaHHBIE B
COOTBETCTBUH C HUM BHYTPEHHHE PETYJIATHBHBIC JOKYMCHTBI YUpPEKICHUS, HE
co37aBaTh CBOMMH JICHCTBUSIMU HEOOOCHOBAHHBIC TTPEUMYIIIECTBA JIJIsI KAKUX-JTHOO0
YYaCTHUKOB 3aKYTIOK.

2.2. PaboTHHK VYupexaenus, HaJICJICHHBIN OpraHU3alMOHHO-



paclopsIUTEIbHBIMU TIOJITHOMOUYUSIMU [0 OTHOIIEHUIO K APYrUM pabOTHUKaM
VupexaeHnus, J0DKeH OBITh JUIsI  HHX 00pa3ioM mpodecCHOHAIN3Ma,
O0e3ynmpeyHoil pemyTaluy, CBOMM JIMYHBIM TOBEJECHUEM T0AaBaTh MPUMED
YECTHOCTH, OCCIIPUCTPACTHOCTH U CIIPABEIJTUBOCTH.

2.3. PaboTtHHK VYupexaenus, HaJICJICHHBIN OpraHU3alMOHHO-
pacTopsSIIUTENIbHBIMA TIOJTHOMOYHUSIMU 110 OTHOIICHUIO K JAPYTHMM DPaOOTHHUKAM
Yupexaenus:

2.3.1. npyHUMaeT Mephl MO TMPEAOTBPALIECHUIO W YPETYJIUPOBAHUIO B
KOJUIEKTUBE KOH(JIMKTAa MHTEPECOB, MO MPEIYNPEKIACHUIO KOPPYIIUH, BKIIOYas
MEpBbI IO NPEAOTBPAILICHUIO KOPPYITLIHOHHO-OMACHOTO MMOBEACHUS;

2.3.2. cOOeCTBYeT YCTAHOBJICHHUIO U TOMJCPKAHUIO B  KOJUICKTHUBE
3I0POBOT0 MOPaJIbHO-TICUXOJIOTMYECKOr0 KJIMMAaTa;

2.3.3. mpu ompeAeneHnd o0BeMa M XapaKTepa MOpydaeMoll Ipyrum
paboTHuKaM  YupexzaeHuss ~ pabOThl  PYKOBOJACTBYETCS  HIPUHLUIIAMHU
CTPaBEIMBOCTH, Y4€Ta JIMYHBIX W JEIOBBIX KAa4eCTB, KBaTU(UKAIMA M OIbITA
HNOIYMHEHHBIX;

2.3.4.He [OmMyCKaeT MO OTHOWIEHUI0 K TOJYMHEHHBIM pabOTHUKaM
HE0OOCHOBAHHBIX NMPETEH3UH, a TaKkke (PaKTOB rpyOdOCTH U OECTAaKTHOCTH;

2.3.5. mposiBisieT 3a00Ty O MOJYMHEHHBIX, BHHUKAeT B HX MPOOJIEMBI U
HYXKJbl, COJEHUCTBYET TMPUHATUIO 3aKOHHBIX M OOOCHOBAaHHBIX pEIICHUH,
CHOCOOCTBYET NPOPECCUOHATIBHOMY U IOJDKHOCTHOMY POCTY paOOTHHKOB;

2.3.6. oKa3pIBaeT TOJJACPKKY U TIOMOIIb MOJIOABIM  CHEIUATUCTaM
(c onbITOM paboOTHI 70 3 JIEeT) B IPUOOPETEHUH MPO(HECCUOHATBHBIX HABBIKOB,;

2.4. PaGoTHUKHU Yupexnenus, HaJICJICHHbIC OpraHU3aluOHHO-
PaCHOPSAIUTEIbHBIMU TMOJTHOMOYHUSMHM IO OTHOIICHHIO K APYTUM paOOTHHKaM,
HECYT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOJATENLCTBOM Poccuiickoin
Oenepaunn 3a JeUCTBUS WU O€3ACHCTBUS TNOAYMHEHHBIX COTPYJHUKOB,
HAPYIIAIONIKUX MPUHIIUIBI STUKHU U MPABUJIA CITY>KEOHOTO IMOBEICHHUS, €CII OHU HE
MPUHSIIN MEP, YTOOBI HE IOMYCTUTh TaKUX ACUCTBUI MM O€3A€CTBUN.

I1l. DTuka noBeaeHusi paGOTHUKOB Y UpesKIeHMsI

3.1. PaGotHuku VYupexJaeHuss B CBOE€H JACATEIBHOCTU UCXOIAT U3
KOHCTUTYLMOHHBIX TOJOXXEHUH O TOM, UYTO YEJIOBEK, €ro mnpaBa U CBOOOMbBI
SBJIAIOTCS BBICIIEH WEHHOCTBIO, M KaXIbId TpaXkJIaHUH HKMEEeT NpaBO Ha
HENIPUKOCHOBEHHOCTb YaCTHOM XW3HH, JIMYHYI0 M CEMEWHYI0 TalHy, 3allUTy
YeCTH, TOCTOMHCTBA, CBOET0 J0OPOTr0 UMEHHU.

3.2. PabotHuKH YupexaeHus:

3.2.1. 00s13aHbl cOOMIOAATh OOIIETPUHSTHIE 3TUYECKHME HOPMBI M TpaBUIIA
JICIIOBOTO TOBEJCHUS, OBITH BEXIMUBBIMH, AOOPOKENATEIHHBIMHU, KOPPEKTHBIMH,



MNPUHIOUIIKAIIBHBIMHY, BHUMATCIIbHBIMU, HPOABJIATL TCPIIUMOCTE U HCHIPCAB3ATOCTD
B 06HICHHI/I C Ir'paxxaaHaM¥u U KOJIJICTaMH, pa6OTHHKaMI/I APpyrux OpFaHHBaHHﬁ;

3.2.2. mpu3BaHbBl CHOCOOCTBOBATh CBOUM IIOBEJCHHUEM YCTAHOBICHUIO B
KOJUIGKTHBE  JIEJIOBBIX  B3aMMOOTHOIIEHUI,  OTHOLICHWHA  IMapTHEPCTBA,
B3aMMOYB)XCHHUSI M B3aUMOTIOMOIIM, KOHCTPYKTHUBHOTO COTPYAHHYECTBA APYT C

JPYTOM.

3.2.3. IOKHBI TPOSIBIATh YBaXXKEHUE K OObIUAasAM U TPAIULHUSM HapOJIOB
Poccun u apyrux rocyaapcTB, YUHTHIBaTh KYJIbTYpHBIE W MHBIE OCOOEHHOCTH
pa3IMYHBIX STHUYECKHUX, COIIMATBHBIX TPYII U KOH(pECCUi;

3.2.4. 00s13aHBl CTPEMUTBCS B JIIOOOM CHUTyallud COXPaHATh JIUYHOE
JIOCTOMHCTBO, OBITH 00pa3I[OM MOBEIACHUS, TOOPOMOPSIOYHOCTH M YECTHOCTH BO
BceX cepax oOIIeCTBEHHON KU3HU;

3.2.5. TOJDKHBI M30€TaTh JHMYHBIX W (UHAHCOBBIX CBSI3€H, CIOCOOHBIX
HAHECTH YyIIepO UX YECTH U JOCTOMHCTBY, PEIyTaluu Y UpexIeHHUS;

3.2.6. HEe nomMycKaTh NPUHATHSA THUINHA, KypeHHUS BO BpEMS CIy>KEOHBIX
COBelllaHuH, Oecel], HHOTO CIIy>kKeOHOTO OOIIEHMS C FpaXKIaHaMu.

KpuTnka MMEIOIUXCs HEAOCTATKOB B pabdOTe CO CTOPOHBI PYKOBOIUTEIIS
WIM KOJUIET JOJDKHA OBITh OOBEKTHUBHOH, B3BEIICHHOM, MPHHIIMITHAIBHOM M C
MOHMMAaHHEM IPUHUMATHCS TEM pPAOOTHHKOM YUPEeKICHHUSA, K KOTOPOMY OHa
oOpaiiieHa.

3.3. Ilpn WCMOTHEHUU TPYAOBBIX OOS3aHHOCTEH PAOOTHUKH YUPEKICHUS
BO3JECPKUBAKOTCS:

3.3.1. oT m000T0 BHIA BBICKA3BIBAHWM W JCUCTBUH ITUCKPUMHUHAIIMOHHOTO
XapakTepa IO MpPU3HAKaM II0Jla, BO3pacTa, pacChl, HAIMOHAIBHOCTH, S3bIKA,
IrpaXJaHCTBA, COLUAIBHOTO, HWMYIIECTBEHHOTO WJIM CEMEWHOTO MOJIOKECHUS,
HWCXOASl U3 TOJUTHYECKUX WIIM PEIUTHO3HBIX MPEANOYTCHUM, pOJia 3aHATHU W
VMHBIX UMEIOIIUXCS PA3TAYNM;

3.3.2.0or  rpybdoCTH, MPOSIBIICHUM PEHEOPEIKUTETHLHOTO TOHa,
3aHOCYMBOCTH, TMPEAB3ATHIX 3aMCUaHWW, TMPEIBIBICHUS HEIMPABOMEPHBIX,
HEe3aCITy>)KeHHBIX 0OBUHEHUH;

3.3.3. oT yrpo3, OCKOPOUTEIbHBIX BBIPAKCHUN WM PEIUIUK, JNCHUCTBUM, OT
HEHOPMATUBHON JIEKCUKH, TPENATCTBYIOIMIMX HOPMAIBHOMY OOIIECHUIO WJTU
MIPOBOIMPYIONINX TPOTUBOIIPABHOE MTOBEICHNE.

3.4. PaGoTHUKH Yupexaenus JOJKHBI OBITH BEXKJIUBBIMU,
T0OpOKEIIaTeIbHBIMU,  KOPPEKTHBIMH,  BHUMATEIBHBIMH M IPOSBIIATH
TOJICPAHTHOCTH B OOIIIEHUHM C TPAKIaHAMH U KOJIJICTaMH.

3.5. He nmomyckaercsi oOcyxaeHue paOOTHUKaAMU HEJIOCTATKOB W JIMYHOU
YKU3HU CBOMX KOJUJIET.



3.6. [ToBenenune paboTHHKA BCETAa U MPH JIFOOBIX OOCTOATEIBCTBAX TOJKHO
OBbITH O€3yNpevHbIM, COOTBETCTBOBATH BBICOKMM CTaHIapTaM MpodeccroHaTnu3Ma
¥ HPaBCTBEHHO-ITHUECKUM MpUHIMNAM. HuuTto He JOMKHO MOPOUYUTH ACTIOBYIO
pemyTanuio ¥ aBTOPUTET pabOTHUKA.

3.7. PaOOTHHKY TMpPEANHCHIBACTCS: TIOCTOSHHO KOHTPOJUPOBATH CBOE
NOBEJICHNE, YyBCTBA W OSMOIMM, HE TIO3BOJSAS JUYHBIM CUMIATHUAM MU
AHTHUIATUAM, HENPUSI3HU, HACTPOCHUIO WM JPYXKECKUM UYYyBCTBaM BIMSITH Ha
CIy>)KeOHbIe peIIeHUs, yMETh MPEIBUACTb IOCIEACTBUS CBOMX JCHCTBUU U
peleHuif; oOpamarbcsi OJUHAKOBO KOPPEKTHO C KOJUIETaMM, PYKOBOJCTBOM
HE3aBUCHMO OT UX CIIy>KEOHOT'O MJIM COLMAIBHOTO MOJI0KEHUSI.

3.8. B mporecce TtenmedoHHOTO OOIIEHUS MODKHBI OBITH COOIOCHBI
CJICTYIOIINE TIPABHIIA;

- Ha BXOJAIIHEC 3BOHKH CJIICAYCT OTBCUYATH KAK MOKHO 6BICTpee, IIpru OTBCTC
Ha3bIBATb CBOC UM,

- IpU 3BOHKE B MOAPA3ACICHUS YUPEXKICHHS PAOOTHHKY HEOOXOIUMO
Ha3BaTh CBOE MMs U JOJDKHOCTh (JIMOO HAMMEHOBAaHUE MOJAPA3JEICHUS), a TaKXKe
MOMHTEPECOBATHCS, MOXKET JU COOECETHUK B JAHHBIA MOMEHT YAEIHUTHh BpPEMs
pasroBopy;

- IPY 3BOHKE B JAPYrHe OpraHu3alnuy HeoOXOJMMO Ha3BaTh CBOKO (pamMuIIMIO
U UM, JOJDKHOCTh, O3BYYHMTb Ha3BaHUE YUPEXKJEHUS, CIPOCHUTh, YIOOHO JH
coOeceIHUKY pa3roBapuBaTh B JAHHBI MOMEHT;

- 3aKaHYMBATh Pa3roBOP, KaK MPaBUIIO, TOJDKEH MO3BOHUBIIIHIA;

- €ClIi BOINPOC, MO KoTopoMy PaboTHUKY HEOOXOIUMO CBSI3aThCSl C
KOJUIETAaMU WJIM BHEITHUMHU TPEACTABUTEISIMU HE SIBISIETCS CPOYHBIM, CIEAyeT
OTZIaBaTh MPEAMOYTCHUE CBS3H IO AJICKTPOHHOH mouTte. Eciu ske Bompoc sBiseTcs
CPOUYHBIM, OJHAKO TPHU ATOM HEOOXOIWMO TOHECTH IO COOeCEeTHHKA OOJBIION
o0beM HHpOpMALMK, TO TeNeDOHHBIH 3BOHOK JOJDKEH OBITh IIpeaBapeH
AJIEKTPOHHBIM COOOIIEHUEM, COJIEpPKAIIUM ATy HH(POPMAIMIO B HEOOXOJAMMOM
o0BeMe;

- 00Cy’XJIeHHE ¢ KOJUIETaMU JIMYHBIX BOIIPOCOB, PELLIEHUE JIUUHBIX MPoOIIeM,
a Tak)Ke JUYHbIE Pa3roBOpbI MO TeleoHy B pabouee BpeMs paclieHUBAIOTCA Kak
HEpErJIaMEHTUPOBAaHHbIE NIEPEPHIBHI.

3.9. IIpu BO3HUKHOBEHUH KOH(IJIUKTHOM CUTyaluu MEKTY
NO0JIpa3JIeIeHUMH, TPUOPUTETHBIM HAPaBJICHUEM PEIICHUS! KOH(PIUKTA SIBISETCS
y4eT UHTEPECOB YUPEKIEHHUS B LIEJIOM.

3.10. Buemauit Bua paGOTHUKOB YUPEXKICHUS TPU HUCIOTHEHUU HWMHU
TPYJIOBBIX OOS3aHHOCTEH, B 3aBUCHUMOCTH OT YCJIOBHH WX HMCIOJHEHHUS, TOJDKCH
CIIOCOOCTBOBATh YBAXUTEIHPHOMY OTHOIIEHUIO TPaXIaH K YUPEKICHHUIO,
COOTBETCTBOBATh OOIICMIPUHATOMY JICIOBOMY CTHJIFO, KOTOPBIA OTIWYAIOT
opUIMATBLHOCTD, CIAEPKAHHOCTh, TPAMAUIIMOHHOCTh, AKKYpaTHOCTh. PaboTHUKH



Yupexxnenuss COONIOMAIOT pa3yMHYK) JOCTaTOYHOCTh B HUCIOJIB30BAHUU
KOCMETHKH, IOBEJIMPHBIX U3/IENTUN U UHBIX YKpAIICHUH.

1V. 3akiaounrebHbIE MOJOKEHUSA

4.1. Ecniu y paboTHMKa YYpexIeHHUs BO3HHUKAIOT 3aTPyJHEHUS B
OTHOIIECHWW TOHWUMaHUsA JuO0 TpuMeHeHus noioxeHud Kopekca, oH Bmpase
0oOpaTUThCA 32 KOHCYJIbTalMeH (pa3bsiCHEHUSIMU) K CBOEMY HENOCPEIACTBEHHOMY
PYKOBOJIUTENIO, & TAKXKE K JIOJDKHOCTHOMY JIUITY YUPEXKACHUS MO MPO(HUIaKTHKE
KOPPYILHUOHHBIX U UHBIX MPABOHAPYIICHUH.

4.2. PykoBoauTenu BCeX YypOBHEH HE WMEIOT IpaBa CKpHIBaTh OT
BBIILIECTOSIIIET0  PYKOBOJACTBAa  (DaKThl ~ HEHAAJIEXKAILEro  HCIOJHEHUA  UX
MOJYMHEHHBIMUA — PAOOTHUKAMU Y UpPEKIEHUS TPYIOBbIX 00S3aHHOCTEM.

4.3. PykoBonutenn Bcex YpOBHEH YupexaeHHs HE JOJDKHBI JOMYCKaThb
npecieoBaHue  paOOTHUKOB  YUpexXJAeHUs 33  YBEJOMIICHHE  WIIU
UHPOPMUPOBAHUE  COOTBETCTBYIOLIETO  PYKOBOJAUTENS,  MPEIyCMOTPEHHOE
HactosuM Kozaexcom. B To ke Bpemsi HEOOXOIUMO MPECEeKaTh JIF0ObIe TOMBITKI
pacnpoCTpaHEHUs 3aBEAOMO JIOXKHOW MH(OpMAIUU, HENPOBEPEHHBIX WU
HEIMOATBEPKICHHBIX (DAKTOB C ILENbI0 OMOPOYUTh pAOOTHUKA YUpEKIEHUS,
HE3aBUCUMO OT €r0 JIOJKHOCTH.

4.4, Ha paboTHuka VYUpexIeHUS HE MOXKET ObITh  HAJIOKEHO
JUCIUIUIMHAPHOE B3bICKAHUE 3a MpPENOoCTaBICHHE HHQPOpPMALMU O HapYyLICHUH
Konekca, 3a KpUTHKY pPYKOBOJMTENS WM KOJUIET MO OOCTOSITENbCTBAM,
IpeayCMOTPEHHBIM HacToAmuM Koxekcom.

V. OTBEeTCTBEHHOCTHh PA0OTHUKA YUpeKIeHus
3a HapymieHue Koaexca

5.1. HecobOmonenne Konekca MOXKET TMNPUBECTH K JAUCHUIUIMHAPHBIM
CaHKIIMSIM — BIUIOTH JI0 YBOJIBHEHUS - B COOTBETCTBHUH C JCHCTBYIONTUM TPYIOBBIM
3aKOHOJIaTeILCTBOM P® U TOKaTbHBIMA HOPMATUBHBIMU aKTaMH.

5.2. B cayyasx, nmpeaycMOTpPEHHBIX (eaepaibHbIMU 3aKOHAMH, HapylICHHE
nonoxenuit Kopgekca Bieder npuMeHEHHWE K paOOTHUKY YUpexKACHUS Mep
IOPUINYECKON OTBETCTBEHHOCTH.



